	                                                                                                                                         
Learning Support Coordinator - Permanent Role 

	The Waihī Cluster is seeking an experienced and excellent qualified teacher, to step into the role of Learning Support Coordinator.  
This is a permanent position, starting Thursday January 28th, 2027.

The purpose of the Learning Support Coordinator role is to ensure children and young people with disability and additional learning needs have access to the services they need. They will substantially contribute to a collaborative approach that organises learning support around what best meets the needs of children and young people across a local community. They will help simplify the current learning support system, particularly for the key stakeholders that interact with it. (26 July 2019)

Permanent Role.
Together, we ensure every student receives the right support, at the right time, for a successful educational journey and beyond.
To be considered for the position, applicants must be experienced, registered teachers, and have the following:
· A commitment to te ao Māori and Te Tiriti o Waitangi that is actualised in your pedagogical leadership, practice and culture of care.
· The ability to work collaboratively with ākonga | students, kaiako | teachers, kaiawhina | teacher aides, whānau and external agencies, including RTLB to support the learning journey of ākonga in ways that recognise their identity, language and culture.
· The ability to form effective collaborative relationships with other LSCs and senior staff.
· The ability to lead or influence skill development with staff within kura/school.
· A current teaching practising certificate and relevant teaching qualification.
· Met professional standards relevant to their current position.
Focus of work:
· Build the learning support capability of kaiako | teachers
· Help identify and plan for the learning support needs of all of the children and young people in their community
· Support for parents and whānau to partner successfully with kura and develop an understanding of learning support processes
· Work closely with the Ministry of Education Learning Support Facilitators to build core capability in schools to support the range of identified needs 
· Connect with a range of specialist supports and services as part of a cluster’s learning support team
Please send this completed application form to: principal@east.school.nz
Timeline for the appointment of the Waihi Cluster Learning Support Coordinator position:

	Position Advertised
	Application Pack available from Monday 9th November

	Closing date for Application
	Friday 20th November 2026

	Shortlisting and referee checks.
	Saturday 21st November 2026

	Interviews. 
	Tuesday 24th November 2026

	Offer of Appointment to successful candidates.
	Week ending November 27th, 2026





Functions of the LSC role in relation to groups of stakeholders in order to meet learning support needs.
	Stakeholder focus
	Function
	Please provide bullet point evidence of experience

	Support students through building an inclusive school or kura and cluster environment where all students participate, progress and make successful transitions
	· Working with classroom teachers, other professionals and parents to identify student’s needs early 
· Ensure Learning Support Register (at school & cluster level) is kept up-to-date, and used regularly
· Ensure information sharing protocols are being followed
· Contribute to learning support system improvements, including transitions for learners from early learning into school, between year levels, into secondary school and into further education, training or work
	

	Support kaiako/teachers in schools and kura to lift their capability to better meet the needs of learners, and to strengthen their connections with early learning services
	· Contribute to early identification of learning needs and contribute to the provision of tools and advice to teachers
· Provide the learning support team with evidence-based strategies, practices, and guidance about what will make a difference for their students
· Foster a culture of collaboration between the LSC and teaching professionals
· Work with the LS team to decide on the best use of available learning support resources (school based)
· Provide clear avenues to seek additional advice on meeting the learning support needs of all students

	

	Support for parents and whānau to partner successfully with their school or kura and develop an understanding of learning support processes and who to contact if needed
	· Ensure parent, whānau and student voice is heard and represented
· Providing parents and whānau with access to resources and guidance at an early stage so they are able to be proactive in school engagement about their children

	

	Work with other LSCs across the cluster, and connect with the Learning Support Facilitator and wider agencies, such as Oranga Tamariki to access services and resources to support learners
	· Work with LSCs across a cluster, between clusters and with the Ministry’s LS Facilitator to build a strong learning support network
· Develop expertise and a connected network/community of practice that shares good practice and up to date information, guidance, resources and support
· Collect information for research and evaluation purposes
	

	Work with and influence the school or kura leadership team to ensure all students receive the appropriate support to enhance their learning and progress
	· Provide regular reporting about student numbers, needs and trends regarding learning support
· Raising and advising on professional development needs related to learning support for kaiako/teachers and learning support professionals
· Raising learning support issues that require leadership involvement in order to resolve
· Help to create shifts toward earlier intervention
· Contribute to the development of learning support systems within each kura that identify needs early and provide support
	

	Demonstrate commitment to tangata whenuatanga and Te Tiriti o Waitangi partnership in Aotearoa New Zealand
	· Understand and recognise the unique status of tangata whenua in Aotearoa New Zealand.
· Understand and acknowledge the histories, heritages, languages and cultures of partners to Te Tiriti o Waitangi. 
· Practise and develop the use of te reo and tikanga Māori. Demonstrate commitment to tangata whenuatanga and Te Tiriti o Waitangi partnership in Aotearoa New Zealand.
	


Terms and Conditions:
The terms and conditions of this appointment are contained in the Variation to the Primary Teachers’ Collective Agreement (PTCA) 2023-2025, with union representation through NZEI.
Please refer to the relevant Agreement for details and discuss any questions with your Principal or Union Representative.
Note: you may also wish to refer to the ERO publication “Collaboration To Improve Learner Outcomes” found at: http://www.ero.govt.nz/publications/communities-of-learning-Kāhui-ako-collaboration-to-improve-learner-outcomes/

The selection panel for the Kāhui Ako Across Schools Lead Roles may include Principals, ECE Headteachers/Managers, Iwi Representatives, BOT representatives, and a National Panel Member who will use their knowledge, skills and experience to select the person best suited to this role. They will reach a decision based on their assessment of applicants against the national and local criteria and person specifications. 


Questions about this process and timeline should be directed to: 
Andrew Wilkinson	  principal@east.school.nz  	Phone: 07 8638693	Cell: 021 806 062

APPLICATION FORM -  Waihī Cluster Learning Support Coordinator

NB: CV or accompanying letter is being requested. Please provide all information on this Application Form.

	Name: 
	MoE #: 
Employing Board: Waihi East School

	Ethnicity: 

	Practising Certificate, Number and Expiry Date:


	Contact phone number (cell): 


	Email: 

	Current Principal’s Name: 

	Current Principal’s email and cell phone: 





Educational qualifications relevant to role
	Qualification

	Date attained

	


	



Employment history
Please outline your most recent employment history relevant to this position, beginning with current or latest employment.
	Organisation
	Dates Employed
	Role

	
	
	

	
	
	

	
	
	



Professional Development undertaken that is relevant to this role:
	Title of PLD
	Date(s) undertaken
	Key areas of focus

	
	
	

	
	
	

	
	
	

	
	
	



Personal Statement
Please describe in no more than two paragraphs what beliefs, skills and experiences would make you the ideal candidate for this role.
	








Referees 
Please provide the names of two people who could act as professional referees to attest to your suitability for the Kāhui Ako Leadership Role.
	Name
	Contact details
(Organisation and address)
	Phone
(Cell phone preferred)
	Relationship

	

	
	
	

	

	
	
	



	Authority to proceed
	Yes
	No

	I authorise the selection panel, or nominated representative, to approach persons other than the referees whose names I have supplied, to gather information related to my suitability for appointment to the Community of Learning Leadership Role.

	
	

	I authorise the selection panel to make my application information available to the leadership role and independent adviser to assess my application against the Community national and local criteria, if required.

	
	



SELF-ASSESSMENT OF STRENGTHS

We are interested in how you rate your performance against the criteria listed in this section.
Indicate your assessment of yourself on the criteria given below, using the performance range:

	A	=	A pronounced strength when measured by high-quality performance.
	B	=	Generally true
	C	=	Sometimes true
	D	=	Rarely true
	E	=	Not known

Please highlight the appropriate letter.

	I am an outstanding classroom teacher
	A,B,C,D,E
	I can make hard (even unpopular) decisions
	A,B,C,D,E

	I have leadership skills and strength
	A,B,C,D,E
	I am enthusiastic and a motivator of students
	A,B,C,D,E

	I readily acknowledge and praise the efforts of others
	A,B,C,D,E
	I can cope with stress, self-induced, or imposed by others.
	A,B,C,D,E

	I am sensitive to the needs of students
	A,B,C,D,E
	I keep up-to-date with developments in Education.
	A,B,C,D,E

	I am diligent and hardworking
	A,B,C,D,E
	I can manage time and money as well as people
	A,B,C,D,E

	I am resourceful and an initiator
	A,B,C,D,E
	I have a good understanding of Tikanga/Te Ao Maori
	A,B,C,D,E

	I have a good command of the written language
	A,B,C,D,E
	I have positive relationships with parents
	A,B,C,D,E

	I win the respect of colleagues
	A,B,C,D,E
	I have positive relationships with students
	A,B,C,D,E

	I can build, lead and work as part of a team
	A,B,C,D,E
	I have positive relationships with colleagues
	A,B,C,D,E

	I can monitor and evaluate without being overbearing
	A,B,C,D,E
	I have a good understanding of spirals of inquiry
	A,B,C,D,E



	I certify that:
The information I have supplied is true and correct
I have authorised access to referees in accordance with the Privacy Act 2020.
I have authorised the selection panel to share the information contained in this application form with the leadership role and/or independent adviser to have my application against the community criteria.
I understand that if I have supplied incorrect or misleading information, or have omitted any important information, I may be disqualified from appointment.




	As Principal of _________________, I am aware of the application of _____________ for the Waihī Cluster Learning Support Coordinator and understand this is a permanent position.
I can attest that the applicant’s most recent Professional Growth Cycle confirmed that this applicant successfully met all the Practising Teacher Criteria and the Professional Standards relevant to his/her current position.
Principal’s Signature: _____________________________                   Date: __________       
School Address: __________________________________________________________




