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                                              William Colenso College
Job Description: 			Teacher
RESPONSIBLE TO			HOD / TIC and, SLT
SUPERVISING 			Students

AIMS 
1. To be an effective teacher
2. To realise goals and objectives of School Strategic Direction
3. To meet appropriate Professional Standards (Secondary Teachers’ Collective Agreement and the standards for the Teaching Profession and the Code of Professional Responsibility (Education Council of Aotearoa New Zealand).
4. To deliver lessons and programmes which reflect the New Zealand Curriculum.

OBJECTIVES
1. To create a pleasant, safe and positive learning environment.
2. To cater for the academic, physical, emotional, social and cultural needs of the individual student.
3. To promote a spirit of enquiry and ongoing interest and enthusiasm for learning.
4. To promote the pursuit of excellence and to encourage each student to give their best.
5. To enhance student awareness of opportunities beyond school as they relate to the teacher’s curriculum area.

RESPONSIBILITIES
1. To prepare and plan programmes of work in accordance with William Colenso College Course Outlines.
2. To provide effective classroom and resources management.
3. To deliver meaningful lessons at an appropriate level.
4. To regularly evaluate teaching and learning activities and assess (formative and summative) student progress.
5. To keep adequate records of all student achievements and to report to parents / caregivers as required.
6. To positively reinforce student progress and achievement using individual and school wide methods.
7. To make appropriate referrals when and where necessary (eg: deans, guidance, nurse, careers).
8. To actively participate in and contribute to the work of their department(s).
9. To accurately take the class roll. This should be done in the first 15 minutes of the lesson. 
10. To implement school policies and procedures.
11. To use school discipline procedures consistently and fairly
12. To model and encourage the values identified as important to William Colenso College.
13. To adhere to professional responsibilities towards colleagues and the school community.
14. To actively support and encourage student participation in school activities.
15. To positively engage in Professional Learning and Development including the Professional Growth Cycle Process. 
16. To positively and consistently engage in PB4L, restorative practice and CR4PR philosophy, protocols and activities. 

Classroom Teacher - General Statement of Responsibilities
1. Curriculum Delivery.
2. Curriculum Content. 
3. Assessment of Achievement. 
4. Motivate learners to participate to the best of their ability. 
5. Implement effective student management procedures.
6. Manage resources that support teaching and learning
7. Establish and maintain professional relationships focused on the learning and well-being of learners.
8. Communicate clearly with all relevant stakeholders to improve learning.
9. Demonstrate commitment to ongoing personal and team professional learning and improvement of professional practice.
10. General Contribution to the School: Teachers are expected to participate and support the corporate and extra-curricular activities of the school 
11. Additional Delegations - As negotiated 


	Key Tasks
	Desired Outcomes

	1. Curriculum Delivery: 
Plan and implement appropriate learning and assessment programmes.
· Provides appropriate learning programmes  
· Includes elements of Treaty of Waitangi  
· Monitors and records 
· Participates in the schools performance management programme
· Uses a wide range of educational resources 
· Uses appropriately a range of teaching techniques 
· Ensures a conducive classroom environment through sound management technique

	· Programmes are carefully planned to meet individual needs, based upon the guidelines set out in the scheme / curriculum plan and appropriate to the general level of students. 
·  Through planned programmes and delivery attention is paid to Treaty obligations and incorporates where appropriate aspects of te reo Maori and tikanga Maori. 
·  Uses a range of assessment methods as an overall strategy  
· Regular monitoring and recording of student progress against the national achievement objectives  
· Use is made of student assessment to identify levels of achievement for analysis of possible barriers to learning. Strategies are to be developed and implemented which address identified learning needs to overcome these barriers  
· Appropriate in-class support is to be provided to those having special needs to ensure success in learning
· All teaching staff will participate fully in the school’s performance management programme in line with mandatory requirements  
· High levels of teacher performance will be maintained through participation in the professional development programme  
· Effective use of educational resources, available from within the school, will be expected to help enhance meaningful learning  
· Where appropriate specialist resource personnel will be available to support and develop special programmes  
· It is expected that there will be a range of techniques and approaches utilised to address appropriately student needs  
· Teachers will be expected to use appropriate role models to lead students towards achievable success  
· Classrooms should be conducive to learning by being as attractive, positive and supportive of children’s learning as possible  
· Routines should be appropriate, well established and understood by all students  
· Role models appropriate interactions associated with developing respect and understanding  
· Maintenance of maximum use of learning time  
· Develop positive, good relationships with students which demonstrates a respect for their individual needs and cultural backgrounds 
·  Ensure that as far as possible the classroom is physically safe  Provision is to be made of a purposeful working atmosphere  
· All discipline procedures are to be in line with school policies and with sound practice which is mindful of the rights of all students. 
· Motivate learners to participate to the best of their ability.

	Key Tasks 
	Desired Outcomes

	2. Curriculum Content
· Follows the requirements of the National Curriculum Framework 
· Addresses the learning needs of Maori  
· Takes account of cultural diversity  
· Ensures programmes encourages development of essential skills and reflects attitudes and values of NZ society
	· Programmes must provide a balanced coverage of the essential learning areas of language, mathematics, science, technology, social science, health and physical education and the arts  
· These programmes must be in line with the National Curriculum Statements and take account of all strands within each learning area
· Teachers will demonstrate a sound knowledge of curriculum content and assessment at the appropriate levels to which they are teaching
· It is expected that teachers will maintain a high level of commitment to their own learning which takes into account curriculum development and learning theory.  
· Opportunities should be provided, where appropriate to integrate programmes that advance Maori Education Initiatives including, where possible, education in te reo Maori  
· Programmes should reflect the multicultural nature of New Zealand society. They should demonstrate an understanding of diverse cultural backgrounds and which also show a valuing of those backgrounds
· Teaching programmes must reflect values that include honesty, reliability, respect for others, respect for the law, tolerance, caring, non-sexism and non-racism  
· Programmes should also encourage and develop the essential skills of communication, information, problem solving, self-management social and cooperative, physical and work and study

	Key Tasks 
	     Desired Outcomes  

	3. Assessment of Achievement 
· Works towards motivation and engagement of students in learning
· Uses a range of assessment tools to measure student progress  
· Keeps accurate records of progress and reports on this as required 
	· Provides an environment in which learning and achieving is valued and in which there is recognition of success  
· Ensure that students are aware of the progress they are making in achieving objectives by providing appropriate feedback  
· Assessment is to be an integral part of the teaching and learning programme 
· Teachers should use a range of both formal and informal methods of assessing student-achievement  
· Assessment methods should be appropriate to enable the measurement of student progress against the defined achievement objectives 
·  For each student records should enable the profiling of their progress and should provide the basis for assessing the effectiveness of the teaching programme  
· Accurate and detailed records are to be kept for each student which demonstrates the levels of achievement across all curriculum areas
· Record keeping is to be in line with schoolwide requirements and should be available on request from appropriately delegated staff  
· Teachers will be required to provide student progress records in line with school policy  
· When required teachers will report of each students’ progress to parents and/or caregivers  
· Reports should provide clear, accurate and constructive information on student progress and achievement  
· Reporting will involve both written form and interview and may, by arrangement be conducted at any time during the year  



	Key Tasks 
	     Desired Outcomes

	4. Motivate learners to participate to the best of their ability.
	· Promote and develop a collaborative, inclusive and supportive learning environment.
·  Set high expectations and promote self-reflection for improving the achievement of all students.

	Key Tasks
	Desired Outcomes

	5. Implement effective student management procedures.
	· Maintain an accurate record of student attendance, in a timely manner.
· Establish and maintain a safe and positive environment conducive to learning, by setting high behavioural expectations, encouraging students to take responsibility for their own behaviour and consistently applying appropriate consequences.
· Ensure that all learning activities are conducted in a safe manner, according to relevant Health and Safety Procedures.

	Key Tasks
	Desired Outcomes

	6. Manage resources that support teaching and learning
	· Take reasonable care with all resources – rooms, equipment, print material, resource sets, etc. and promote respect of same by all students

	Key Tasks
	Desired Outcomes

	7. Establish and maintain professional relationships focused on the learning and well-being of learners.
	· Maintain effective working relationships with colleagues that promote effective teaching and learning programmes.
· Support and assist colleagues to improve teaching and learning.

	Key Tasks
	Desired Outcomes

	8. Communicate clearly with all relevant stakeholders to improve learning
	· Communicate with clear spoken and written language to learners, colleagues, parents and the wider community (including endeavouring to pronounce names/words correctly). 
· Report to parents on development, progress and achievement of learners with reference to Reporting guidelines.

	Key Tasks
	Desired Outcomes

	9. Demonstrate commitment to ongoing personal and team professional learning and improvement of professional practice.
	· An individual commitment to improving teaching practice and improving learner outcomes is an integral part of professionalism.
· Contributing to others’ professional development is a vital part of organisational improvement. 

	Key Tasks
	Desired Outcomes

	11. General Contribution to the School  
· Establishes sound collegial relationships that is professionally supportive 
· Participates and supports school activities
	· Behave in a manner that is professional and supportive of other members of the school staff in their teaching and learning duties. 
· Share, as appropriate, pedagogical information with colleagues.  
· Cooperate with and seek support as necessary from colleagues.  
· Establish and maintain effective collegial working relationships.  
· Follow professional code of ethics.  
· Participate in and/or support, as directed, all school activities relating to the enhancement of the general life of the school. These will include cultural, sporting, social and community activities
· Where appropriate either cooperate in or lead school activities.
· Become familiar with and follow the procedures in the Staff Handbook.
· Carry out supervision or other duties that help maintain a safe and orderly school environment. 
· Represent WWC in the best possible light through respectful and professional actions and presentation.


	Key Tasks 
	   Desired Outcomes

	12. Additional Delegations
·  As negotiated with the Principal and Senior Management Team 
	· If required


                                                  
Position Description Confirmed:    
Signature: _____________________________                                        Date: _____________
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