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Application Form
Section 1: Position Applied For 
	

		Position Title:            
	Closing Date:



	



Section 2: Personal Details 
	Title (Mr, Ms, etc.):
	

	First Name(s):
	

	Last Name:
	

	Preferred Name (if different):
	

	Date of Birth 
	

	Contact Information
	

	Primary Phone:
	

	Secondary Phone:
	

	Email Address:
	

	Current Residential Address:
	



Section 3: Legal Right to Work in New Zealand 
	Question
	Yes / No
	Details (if applicable)

	Are you a New Zealand Citizen or Permanent Resident?
	
	

	Do you have a current Work Visa or Permit allowing you to work in New Zealand?
	
	Expiry Date:

	Note: You will be required to provide evidence of your eligibility to work in New Zealand.
	
	




Section 4: Education and Qualifications
A. Teaching Qualifications & Registration 
	Question
	Yes / No
	Details (if applicable)

	Do you hold a current Practicing Certificate from the Teaching Council of Aotearoa New Zealand?
	
	

	Practicing Certificate Number:
	
	Expiry Date:

	Category (e.g., Full, Provisional, Subject to Confirmation):
	
	



B. Tertiary Education 
Please list all relevant tertiary qualifications, starting with the most recent.
	Qualification (e.g., MEd, B.Tchg, DipTchg)
	Institution Name
	Location
	Year Completed

	



	
	
	

	



	
	
	

	



	
	
	












Section 5: Employment History 
Please list your employment history over the past ten years, starting with your most recent or current position.
	Start Date
	End Date
	School/Organisation Name
	Position Title
	Reason for Leaving

	


	
	
	
	

	



	
	
	
	

	



	
	
	
	

	



	
	
	
	



Section 6: Criminal and Conduct History 
	Question
	Yes / No

	A. Have you ever been convicted of any offence against the law (excluding minor traffic offences)?
	

	B. Are you awaiting the hearing of any charges in any Court?
	

	C. Have you ever been the subject of any complaint, investigation, or disciplinary action involving the abuse or neglect of a child or vulnerable person?
	

	D. Have you ever been dismissed or resigned from a position following disciplinary action, or while disciplinary action was underway or pending?
	

	E. Have you ever had your Teaching Council Practicing Certificate suspended, cancelled, or has a condition been imposed upon it?
	



If you answered YES to any question above, you must provide full details on a separate, confidential sheet, including dates, nature of the offence/incident, and penalty/outcome.



Section 7: Health and Physical Ability 
	Question
	Yes / No
	Details (if applicable)

	A. Do you have any impairment, injury, or medical condition that may affect your ability to carry out the duties of the position safely and effectively?
	
	

	B. Do you require any specific accommodations to enable you to perform the duties of this role, or to attend an interview?
	
	



Section 8: Referees 
Please provide the names and contact details of three people who can act as your referees.
Crucially, at least two of these referees must be a Principal or Senior Leader from your two most recent education-based employers.
	Referee Name
	School/Organisation
	Position/Title
	Email Address
	Phone Number

	


	
	
	
	

	


	
	
	
	

	


	
	
	
	



Section 9: Privacy and Authority to Contact 
By signing below, I authorise the school to:
· Contact my referees, including my current employer (if applicable), and request a report on my abilities and suitability for this role.
· Verify my Practicing Certificate status with the Teaching Council of Aotearoa New Zealand.
· Conduct a Police Vetting check if I am the preferred candidate, as required by the Vulnerable Children Act 2014.
· Collect and retain this information for the purpose of the application process. I understand that if I am the preferred candidate, this information will form part of my personal file.

Applicant Signature:
Name (Printed):
Date:

Key Legal and Safety Notes 
· Police Vetting: Employment is conditional upon the successful completion of a New Zealand Police Vetting check, as required by the Vulnerable Children Act 2014.
· False Information: Failure to declare relevant information or the provision of false information may result in disqualification or termination of employment.
· Privacy Statement: All personal information collected will be used solely for the purpose of assessing the applicant's suitability for employment and will be held in accordance with the Privacy Act 2020.
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