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English Language (ELL) Teacher 

	
Responsible to:

	
Board – Chair, Principal, Head of Department

	

Primary Goal:


	
This teacher is expected to be an enthusiastic, effective classroom teacher and a positive member of the designated curriculum area[s] who contributes in a collegial way.


	
Tenure:
	
Fixed term – 18 teaching hours per week from the beginning of 2027 for the school year







Te Puna Wai o Waipapa – Hagley College
Te Puna Wai o Waipapa - Hagley College is a unique educational institution in New Zealand and a recognised leader in innovation in education. As a designated character school, it offers over 2,000 full and part time adult and adolescent students across Christchurch city access to a relevant education designed around their individual needs.

Mission
Te Puna Wai o Waipapa – Hagley College’s mission is, ‘lifelong learning that is accessible to all’. The beliefs which underpin our mission are that education should be available to all and that we should do our utmost to create opportunities for lifelong access to secondary learning for adolescent and adult students.

Vision
Our vision is that we will inspire students’ futures and transform their lives. We believe that effective engagement in learning is based on the relationships we build with each of our students and on each student’s wellbeing. We do this so that students will achieve to their full potential, will develop the personal values and competencies critical to successfully learning, living and contributing to society, and will transition successfully from the College to further learning, training or employment. 

Values
Our values - trust, respect, integrity and personal responsibility - are affirmed and given prominence within our school, particularly in the actions of our staff and students and how they interact with each other every day. People at Hagley relate to one another in open, inclusive and cooperative ways. Diversity and individuality are valued and respected. Hagley’s values are underpinned by the core Māori values of whanaungatanga (relationships), turangawaewae (a place to stand) and rangatiratanga (self determination).





Diversity
The College is a vibrant community drawn from diverse ethnic, cultural, educational and socio-economic backgrounds, gender orientation and age. Difference is valued. Students prize being accepted as individuals. We affirm inclusive practice and an atmosphere where everyone belongs. 

Te Puna Wai o Waipapa – Hagley College is committed to being culturally responsive. We encourage staff, students, families and our wider communities to value and support the richness of culture and experience that the 56 different nationalities enrolled at the College bring. 

All staff make a strong commitment to our mission, culture and values of trust, respect, integrity and personal responsibility. This person will share our commitment to Māori achieving success as Māori and to our bicultural partnership in Aotearoa / New Zealand as recognised by te tiriti o Waitangi.

Key Roles:
(This list should be viewed as a general guide and may be subject to change)
1.	Curriculum
•	understand and implement the ELL curriculum and the English Language Learning Progressions (ELLP).
•	contribute to the development and review of units of work and new assessments – in line with NZCEL and NCEA - in order to improve students’ learning and achievement.
•	attend and contribute to weekly ELL department meetings.
•	attend appropriate professional development courses where possible.
•	keep up-to-date with the ELL curriculum and other relevant professional developments.
•	help with co-curricular events which the department supports as meeting the interest of students.
•	accept negotiated responsibilities within the department.
•	willingness to teach students of all abilities, year levels and backgrounds
· teach EL learners (ELL) from foundation to English for academic purposes (EAP)
· work with students from diverse cultural backgrounds
· work with students from foundation to EAP language level
· work with adolescents and adults
· work with students of differing abilities in the same classroom
· willingness to teach EL in the extended day programme
2.	Assessment
•	follow the departmental requirements of assessment and recording of student progress.
•	assist with the preparation, auditing and marking of assessment tasks.
•	mark and assess each student's work regularly and promptly.
•	meet deadlines for reporting to students and parents/caregivers.



3.	Student and Pastoral Care
•	be a positive, enthusiastic teacher, establish high expectations and motivate students to achieve.
•          be the first point of contact for your students, (see Appendix 1 for EL Teacher 
           Responsibilities and Appendix 2 for EL Homeroom Teacher Responsibilities).
•	know strengths and weaknesses of students and work to accommodate these.
•         demonstrate a commitment to the wellbeing of students and a bicultural awareness
•	communicate problems of course completions to students / caregivers.
•	have a consistently high standard of expectation of behaviour for students and work to enforce it.
•	follow college systems of withdrawal.
•	recommend students for awards and accolades.

4. 	Resources
•	follow departmental procedures for issuing and returning texts.
•	maintain texts and equipment in good condition.
•	contribute to the location and review of potential resources.

5.	Wider College
•	support the corporate life of the college by attending staff briefings, doing duty, following requirements of a tutor, and maintaining Hagley standards and expectations.
•	take part in department meetings and represent the department where arranged.
•	be loyal to the department, school and fellow staff and willing to assist in College activities where possible.
•	meet reporting requirements, attend parent interviews and respond to parental inquiries.
•	maintain a high standard of professional conduct at all times.


Appendix 1:
EL Teacher Responsibilities
•          ensure attendance is entered daily on KAMAR.
•          ensure all correspondence/incidents are registered on KAMAR and emailed to other teachers of that 
           course.
•          choose assessments based on student needs and abilities.
•          ensure all NCEA credits are entered on time throughout the year.
•          complete EOTC form via Schoolbridge as soon as possible before a planned trip/activity (at least 2    weeks prior), advise staff and caregivers 
•          be available for Department meetings: check emails and whiteboard for dates. If unavailable, please 
           email HOD EL in advance.
•          be available for Course Confirmation Day, Re-enrolment Day and Enrolment Days.
•          attend Meet the Teacher – Parent/Teacher Interviews – Senior Information Night – Conferencing 
           Day (adolescent teachers) – Senior Prizegiving.
•          other reasonable duties as required by the HOD EL.

Appendix 2:
EL Homeroom Teacher Responsibilities
•          all of the above (Appendix 1)
•          assess students according to the ELLP progressions and ensure this is filed in the central filing
           cabinet (middle and end of year).
•          ensure students in your class are appropriately placed and liaise with other teachers, where 
            appropriate.
•          write reports, with reference to the progressions, in conjunction with other teachers of that course
•          collect raw writing sample at start of year (February) and at end of year (October) as 
           evidence of student progress. Add to central filing cabinet – student portfolio.
•          deliberate with other teachers of that course which student will be allocated Top Academic Prize.
•          signpost where homeroom students will move to the following year.
•          re-enroll students who will be returning the following year.
•          be responsible for the environment of the homeroom classroom that you teach in.
•          follow up on absences of your students in your homeroom class and register this on KAMAR.
•          remove any students who have been absent for more than 20 days.
•          complete all paperwork for leavers during term time and hand to Enrolment Office.
•          other reasonable duties as required by the HOD EL.

Professional Development and Review
Each teacher is expected to set professional goals and participate in the Te Puna Wai o Waipapa - Hagley  College Professional Growth Cycle.

Each Kaiako is expected to adhere to “The Code of Professional Responsibility and Standards for the teaching Profession” see booklet from the Educational Council “Our Code, Our Standards”.
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