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SCALE A TEACHER APPLICATION PACK
St Patrick’s Primary School, Kilbirnie, Wellington
Full Year - Fixed-Term Position: Years 6 and 7
Tenure: January 2027 – January 2028 (Full School Year 2027)
Pack Contents:
1. Letter of Introduction from the Principal
2. A bit about us - St Patrick’s Primary School Profile
3. Position Timeline & Details
4. Job Description & Person Specification
5. Official Application for Employment Form

1. LETTER OF INTRODUCTION
Dear Applicant,
Thank you for your interest in the position of Fixed-Term Scale A Teacher (Years 6 & 7) at St Patrick’s Primary School. We are a close-knit, family-focused Catholic full primary school (Years 0–8) located in the vibrant community of Kilbirnie, Wellington.
Our school takes pride in fostering a highly supportive, inclusive environment where our diverse student body can grow intellectually, socially, and spiritually. Guided by our core values of social justice, unity, resilience, aroha, and respect, we maintain high expectations for learning while remaining deeply dedicated to the holistic well-being of our tamariki.
This fixed-term role for the 2027 school year is an exciting opportunity to work with our emerging adolescents in a collaborative senior team. We are looking for an enthusiastic, New Zealand registered or Provisional newly graduated teacher who brings strong curriculum knowledge, a positive energy, and a commitment to our school's special Catholic character.
Please review the details below. We look forward to receiving your application.
Ngā mihi nui,
Tony Kelly-Smith
Principal, St Patrick's Primary School
Email for submissions: principal@spps.school.nz


2. St Patrick’s Primary School Profile
Type of School
St Patrick’s Primary School, Childers Tce Kilbirnie, Wellington is an Integrated Full Primary School. 
It is a Roman Catholic Primary School for boys and girls from Year 1 to Year 8, offering an 
education with a Special Character. 
School Grading
St Patrick’s Primary School is a U3 -Integrated Catholic Contributing School. It has a maximum roll of 125 children. 
Our School
The school is a Roman Catholic School in which the whole community, through the school programme, exercises the right to live and teach the values of Jesus Christ. 
At St Patrick’s Primary School, our Catholic faith is central to school life, guiding our daily prayers, Religious Education, and liturgies shared with the Holy Trinity parish. This foundation influences how we treat one another, fostering a positive and supportive community.
We emphasize 5 of the Values from our founding order ‘Mercy Sisters’…Aroha, Respect, Resilience, Social Justice and Unity.
St Patrick’s is a nurturing place to teach and learn, where we celebrate the unique gifts of each student and support them in reaching their full potential. Our motto, "Together in Faith and Learning," reflects our vision of building strong foundations through Catholic values and family partnerships, empowering students to become their best, both now and in the future.
A Committed, Dynamic and Experienced Kaimahi /Staff
The success of our school lies in the dynamic tamaiti (child) -kaiako (teachers) relationship. 
We are very fortunate to have an experienced and dedicated team of kaiako (teachers), 
awhina Kaiako (teaching assistants) and kaimahi (staff). Over the course of a year our kura 
offers a range of extra-curricular camp, day trips, sports and events to nurture the holistic development of all tamariki.
Our Curriculum
Along with The New Zealand Curriculum Framework covering eight defined learning areas, 
we also follow the comprehensive Religious Education Programme for Catholic Schools in 
Aotearoa.
Our all-encompassing programmes combine nurture of the individual with engaging learning 
experiences. This allows us to support and meet the holistic needs of all students at each 
stage of their development.


Our Tamariki
Our students are happy, polite, enthusiastic and motivated to learn. They are the jewel in our 
crown and as such make us proud when achieving highly in academic, sporting and cultural 
activities. We take advantage of a plethora of opportunities which allow our students to further develop and foster a love of learning.
At St Patrick’s our students are committed to participating fully in the life of the School. We 
are confident that when it’s time to leave our school, our students go on to secondary schools well equipped for the challenges that lie ahead, and with a passion for lifelong learning. 
We have over 24 languages spoken at the school. Over 90% of our tamariki speak English as a second language.
Whanaungatanga
At St Patrick’s, we’re lucky to have such supportive parents, and we see them as 
key partners in our students’ learning journey. We look for opportunities to involve parents 
and make them part of the experience. 
Building a strong sense of community and belonging is central to what we do. We know that 
positive relationships are the foundation for student success, and we work hard to be 
inclusive and active members of our community.
School Board 
We’re fortunate to have a dedicated and passionate School Board whose diverse skills and 
collaborative approach are key to helping our school grow and improve.

3. POSITION TIMELINE & DETAILS
· Position: Scale A Classroom Teacher (Years 6 and 7)
· Term: Fixed-term, full-time for the 2027 school year (January 2027 to January 2028)
· Reason for Fixed-Term: Roll fluctuation / temporary staffing structure adjustments
· Salary: Governed by the Primary Teachers' Collective Agreement (PTCA)
· Applications Close: Wednesday 11th November   5pm
· Interviews Conducted: Mid November,  2026
· Position Commences: Term 1, January 2027
How to Apply:
Please email your completed application packet to principal@spps.school.nz. Your digital submission must include:
1. A Cover Letter (1–2 pages) detailing your suitability for the role and alignment with our values.
2. A current Curriculum Vitae (CV) highlighting relevant teaching experience.
3. The completed Application Form (Section 4 of this pack) including details for 3 professional referees.

4. JOB DESCRIPTION & PERSON SPECIFICATION
Core Responsibilities:
· Teaching & Learning: Design and deliver a high-quality, culturally responsive learning programme aligned with the New Zealand Curriculum, tailored specifically for Year 6 and 7 students.
· Special Character: Support and positively contribute to the Catholic Special Character of the school, integrating Gospel values into daily classroom life.
· Relationships: Build and maintain warm, professional relationships with tamariki, staff, and whānau.
· Assessment: Effectively utilize assessment data to target student needs, tracking progress transparently.
· Professional Collaboration: Participate actively in professional learning development (PLD) and school-wide events.
Person Specification:
· Must hold a current Teaching Council of Aotearoa NZ registration and practicing certificate.
· Excellent classroom management strategies suited for emerging adolescents.
· High levels of collaboration, adaptability, and a great sense of humour.
· Strength or experience in managing diverse learning requirements, including English Language Learners (ELL).







5. APPLICATION FOR EMPLOYMENT
A. Personal Details
	Field
	Applicant Information

	Full Legal Name
	

	Preferred Name
	

	Postal Address
	

	Contact Phone (Mobile)
	

	Email Address
	

	NZ Teacher Registration Number
	

	Registration Type & Expiry
	Full Category One / Category Two / Provisional

	MOE / EdPay Number (if known)
	


B. Professional Intentions & Eligibility
· Are you legally entitled to work in New Zealand? [Yes / No]
· Do you hold a current practicing certificate? [Yes / No]
C. Educational Qualifications
Please list your tertiary teaching qualifications below:
1. Qualification / Degree: _____________________ Institution: _______________ Year: ______
2. Qualification / Degree: _____________________ Institution: _______________ Year: ______
D. Recent Employment History
Please list your two most recent teaching positions, beginning with your current role:
1. School / Employer: _______________________ Position / Year Level: ________________
· Dates Employed: ______________________ Reason for leaving: _____________________
2. School / Employer: _______________________ Position / Year Level: ________________
· Dates Employed: ______________________ Reason for leaving: _____________________
E. Professional Referees
Provide names of three referees. At least one must be your current or most recent Principal / professional leader who can attest directly to your teaching performance.
1. Name: _____________________ Position: _________________ Phone: _________________
· Email: _________________________________ Relationship: ________________________
2. Name: _____________________ Position: _________________ Phone: _________________
· Email: _________________________________ Relationship: ________________________
3. Name: _____________________ Position: _________________ Phone: _________________
· Email: _________________________________ Relationship: ________________________
F. Declarations & Privacy Authorization
1. Health & Ability: Do you have any known health conditions or injury-related limitations that could impact your ability to successfully carry out the duties of a Scale A classroom teacher? [Yes / No] (If yes, please provide details on a separate page).
2. Criminal Convictions: Have you ever been convicted of a criminal offense, or do you have any charges pending before a court of law in New Zealand or any other country? [Yes / No] (Excluding minor traffic offenses).
3. Disciplinary Matters: Are you currently, or have you ever been, the subject of an investigation or disciplinary procedures by the Teaching Council of Aotearoa NZ or a previous school employer? [Yes / No]
Privacy Statement & Authority to Contact Referees:
In accordance with the Privacy Act 2020, the information provided in this application pack will be used solely for assessing suitability for employment at St Patrick’s Primary School. I authorize the Board of Trustees or its representatives to contact the referees provided, or any other previous employers, to gather info regarding my suitability for this position.

Confirmation 
1. I certify that the information given in this application is, to the best of my knowledge, true and correct. Yes. _______________(Initial)
I understand that the claims made in my application may be checked. 
Yes. _______________(Initial)
I understand that if I have supplied incorrect or misleading information, or have omitted any important information, I may be disqualified from the appointment, or if appointed, may be dismissed.  Yes. _______________(Initial)
2.  I am currently registered to teach in New Zealand. Yes No 
3. In accordance with the Privacy Act, I authorize the board of trustees to: 
Obtain further information from the referees listed in this application, and I consent 
to the referees disclosing such information to the board. 
Obtain information in relation to my application from persons not listed as referees, 
and I consent to these persons disclosing pertinent information to the board. 
Contact the Teaching Council.
4. Student safety [Cross out the statement that doesn’t apply to you]. 
I have never been the subject of a complaint about the safety of a student. 
I have been the subject of a complaint about the safety of a student. 
Please give dates and details: 
5. Offenses against the law 
[Cross out the statements that don’t apply to you]· 
I have never been convicted of an offense against the law (excluding minor traffic convictions). 
I have no pending charges of an offense against the law. 
I have been convicted of an offense against the law. 
Please give dates and details: 
6. I have pending charges of an offense against the law. 
Please give dates and details: 
7. I know of no reason why I would not be suitable to work with children or young people. True False
Applicant Signature: _________________________________ Date: ____________________
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CODE OF ETHICS
FOR STAFF AND BOARDS

OF NEW ZEALAND CATHOLIC SCHOOLS

As members of staff and as the Board of our Catholic
school we are committed to students, parents and
caregivers, the community and education itself. In order
to serve effectively we are also committed to our own
growth and well being.

We commit ourselves to professional standards of
conduct in all we do.

PRINCIPLE 1.0 COMMITMENT TO OUR STUDENTS

e We put the well-being of our students first, respecting their rights
and dignity as unique individuals, nurturing their individual sense of
self-worth, and serving their spiritual, academic and human needs.

e We enable students to develop personal responsibility, including
commitment to their own wellbeing, that of their community and the
world.

*  We help students to see the relevance of the Good News of Salvation,
challenging them to live by gospel values in their daily lives, and
developing their potential for Christian leadership in society.

e We focus on delivering the best possible educational programmes
that suit each student, challenging them to achieve the highest
possible standards which reflect their abilities.

e Wework o deliver the best possible Religious Education programmes
for our students, and to relate these programmes to their daily lives.

e We work to provide a safe physical and emotional learning
environment for our students.

e We endeavour to exercise restorative justice in resolving discipline
issues.

PRINCIPLE 2.0 COMMITMENT TO PARENTS AND
CAREGIVERS

e We support parents and caregivers in their responsibility for their
children’s education; therefore we treat them with respect at all
times, collaborating with them and respecting their right to know,
understand and share in decisions that affect the education and
welfare of their children.

e We report their children’s progress regularly, and as needed, with
professional clarity.

* We offer supportive ways to assist parents’ involvement in their
children’s education and spiritual development.

* In our Religious Education and other programmes we work to
enhance family life and the home-school relationship.

o We respect privacy and confidentiality of information.

PRINCIPLE 3.0 COMMITMENT TO OUR COMMUNITY

We are committed to serving all members of our school, co-operating
in building our Catholic educational community, and refraining from
doing anything that would bring the school into disrepute.

We protect the reputation of students, parents, staff and Board
members

We support the authority, decisions and leadership of our Catholic
Bishops, our Proprietors and those who work to sustain and develop
Catholic education.

We support the integral relationship of the Catholic school and the
Catholic parish.

We promote the peace of Christ in the world by modelling co-
operative behaviour and peaceful solutions to conflict.

We support and work with other Catholic schools, for the good of the
Catholic school system.

We commit ourselves to honouring the Treaty of Waitangi.

We actively value the ethnic diversity of New Zealand society.

PRINCIPLE 4.0 COMMITMENT TO EDUCATION

We understand and commit ourselves to the principles, ethos and
delivery of authentic Catholic education.

We are committed to deepening our professional understanding,
qualifications and knowledge of Catholic Character and Religious
Education.

We work in partnership with the Ministry of Education.

We respect and support the work of all associated with the national
education system.

We contribute to wider educational debate and development in our
society.

We model and support professional behaviour within our school by
conscientiously fulfilling our defined roles

We participate in ongoing professional development for the continual
enhancement of teaching and learning.

PRINCIPLE 5.0 COMMITMENT TO OURSELVES
Recognising that we can only fulfil our responsibilities to others if we fulfil
our responsibilities to ourselves:

.

We nurture our spiritual growth and deepen our understanding of the
teachings of Christ and his Church.

We strive to live by values of truth, honesty, justice, goodness, love,
compassion, reconciliation and respect for others.

We sustain our personal wellbeing, striving for balance in our work,
recreation, rest and emotional life.
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