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Job Description – Head Teacher
Date Prepared: 2021

	Related Documents must be read in conjunction with this document:
	Our Code Our Standards - Code of Professional Responsibility and Standards for the Teaching Profession.
The Code sets out the high standards for ethical behaviour that are expected of every teacher; the Standards describe the expectations of effective teaching practice.  Together they set out what it is, and what it means, to be a teacher in Aotearoa New Zealand.  The Code and Standards apply to every certificated teacher, regardless of role or teaching environment.  The Code also applied to those who have been granted a Limited Authority.
Because of the importance of the document, we have used it to guide and underpin this job description so therefore it must be read in conjunction with the job description.

	Other related documents:
	Education (Early Childhood Services) Regulations 2008
Licensing Criteria for Early Childhood Education and Care Services 2008.
Teacher Job Description


	Qualification:
	ECE Qualified and Teaching Council Registered with a current practising certificate.
Valid and current first aid certificate.

	Responsible To:
	General Manager

	Direct Reports:
	Senior Teacher

	Working Relationships With:
	· Governance Board
· General Manager
· Senior Teacher
· Colleagues
· Tamariki 
· Whānau
· Students/Visitors to the Centre
· Support Staff
· Education Review Office  
· Ministry of Education
· Professional Agencies
· Local Community Representees
· Fundraising Teams / Committees
· Local Schools.

	Primary Responsibility of the Position
To meet Our Code Our Standards as a professional teacher by ensuring both professional and teaching practises meet the expectations and aspirations of OCOS. 


	OUTCOME
	KEY TASKS

	Commitment to the teaching profession, kindergarten, and our Association.

	· Leading a commitment to providing high-quality and effective teaching.
· Engaging in a professional, respectful and collaborative relationships with colleagues.
· Demonstrating a high standard of professional behavior and integrity.
· Demonstrating a commitment to tangata Whenuangatanga and te Tiriti o Waitangi partnership in the learning environment.
· Contributing to a professional culture that supports and upholds Our Code Our Standards.
· Working in partnership with the Senior Teacher to grow teaching and learning 
· Having working knowledge and understanding of the early childhood curriculum Te Whāriki, Tātaiako, Tapasā, He Māpuna te Tamaiti and other relevant documents and implement these in practice.
· Ensure the ongoing implementation of Te Whāriki to ensure high quality outcomes for all tamariki.
· Leading the development of Curriculum priorities to ensure they reflect the diversity of the kindergarten culture and community.
· Guiding all kaiako to undertake an annual Professional Growth Cycle and actively engage in internal evaluation as effective tools to reflect, critique and improve their teaching practice.
· Guiding all support staff to undertake and complete an annual appraisal.
· Takes personal responsibility for own professional learning and renewal of Teaching Council practicing certificate.
· Being actively engaged in their own Professional Growth Cycle, leading to ongoing improvement and innovation to ensure the aspirations of Our Code Our Standards are being met.
· Overseeing robust and rigorous Strategic and Regular Internal evaluation documentation, ensuring all team members participate.
· Having current knowledge of current trends and practices within the ECE sector.
· Sets standards of teaching practice and refer concerns to the General Manager and undertake Mandatory Reporting to the Teaching Council if required.
· Ensure mentor support for kaiako to progress from Tōmua Certification to Tuturū.
· Show initiative and contribute to problem solving in a professional and effective manner to ensure the smooth running of the kindergarten.
· Show leadership that contributes to the effective teaching, learning and team culture.
· Use innovation and problem-solving skills to ensure the effective running of the  kindergarten. 

	Commitment to learners.
	· Promoting the wellbeing of learners and protecting them from harm.
· Engaging in ethical and professional relationships with learners that respect professional boundaries.
· Respecting the diversity of the heritage, language, identity, and culture of all learners.
· Affirming Māori learners as tangata whenua and supporting their educational aspirations.
· Promoting inclusive practices to support the needs and abilities of all learners.
· Being fair and effectively managing assumptions and personal beliefs.
· Monitoring standards and maintaining an environment which is welcoming, attractive, clean, healthy, and safe.
· Overseeing and managing the resource budget to ensure tamariki have access to a wide range of experiences.
· Support the development and implementation of individual learning plans as appropriate in collaboration with external agencies.

	
Commitment to Families and Whānau
	· Engaging in relationships with families and whānau that are professional and respectful.
· Engaging families and whānau in their children’s learning.
· Respecting the diversity of the heritage, language, identity, and culture of families and whānau.
· Actively supporting and leading kaiako/teachers to engage effectively and appropriately with Māori whānau, hapū, iwi and community.
· Work in partnership with families / whānau to ensure positive outcomes for tamariki.

	Commitment to Society
	· Promoting and protecting the principles of human rights, sustainability and social justice.
· Demonstrating a commitment to a Tiriti o Waitangi based Aotearoa New Zealand.
· Fostering learners to be active participants in community life and engaged in issues important to the wellbeing of society.
· Having an awareness of current trends, issues, innovations that may or have an impact on society locally, regionally, nationally and/or globally.
· Demonstrate understanding of the changing social and cultural contexts and how they may affect kindergartens.
· Ensuring relationships and networks are established and fostered within and between the kindergartens.
· Ensuring relationships and networks are established and fostered within and between ECE and the wider community.

	Compliance
	· Reviewing and maintaining compliance with the MOE legislative framework to ensure continual compliance.
· Supporting discussion and implementation of risk management within the kindergarten.
· Meeting the worker obligations under the Health and Safety at Work Act 2015.
· Ensuring the GM is well informed on all kindergarten matters.
· Develop, implement and report on, the strategic focus of the Association.as required.
· Ensuring the kindergarten operations budget is utilised effectively and in a timely manner to ensure positive outcomes for tamariki.  
· Liaising with the MOE and ERO regarding kindergarten documentation and systems.
· Ensuring the relevant legislation and Association policies and procedures are understood, respected, and adhered to at all times.
· Building knowledge and skills in relation to Association administrative requirements.
· Sharing in administrative tasks. 
· Attending the kindergarten or elsewhere outside normal hours of employment to fulfill the duties and responsibilities of the position. 
· Monitoring the overall operations of the kindergarten. 
· Making decisions and delegating tasks as appropriate – embrace a distributed leadership model.
· Supporting all kaiako to grow leadership knowledge and give opportunities for them to be leaders in the operation of the kindergarten.
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