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                            HEAD TEACHER 
JOB DESCRIPTION | 2026
	
Position
	
Head Teacher

	Employment
	As specified in the employment agreement

	Reports to
	General Manager

	Professional support
	Senior Teacher

	Leads day to day
	Teachers, relievers, teacher aides/support staff, students and kindergarten-based administration staff, as applicable


Position purpose
The Head Teacher provides professional, pedagogical and operational leadership within the kindergarten. The Head Teacher leads the team to deliver safe, inclusive and high-quality education and care that reflects Te Whāriki, Te Tiriti o Waitangi, the aspirations of tamariki and whānau, Association priorities, and current legal and regulatory requirements.
The Head Teacher works within delegated authority and in partnership with the General Manager and Senior Teacher to support effective teaching, strong professional relationships, ongoing improvement and a responsive kindergarten community.
Qualifications and professional framework
A recognised early childhood teaching qualification, current teacher registration and practising certificate, and a current first aid qualification meeting ECE requirements.
Ability to meet applicable children’s worker safety-checking and Police-vetting requirements.
Demonstrated capability in curriculum leadership, team/people leadership, professional relationships, communication and regulatory compliance.
Current working knowledge of Te Whāriki; Ngā Tikanga Matatika | The Code; the 2026 Standards for the Teaching Profession; the Education and Training Act 2020; the Education (Early Childhood Services) Regulations 2008; current Licensing Criteria; the Health and Safety at Work Act 2015; the Children’s Act 2014; the Privacy Act 2020; the applicable employment agreement; and Association policies and procedures.
Key responsibilities
Curriculum, Te Tiriti o Waitangi and tamariki
Lead curriculum implementation, planning, assessment and internal evaluation grounded in Te Whāriki and informed by evidence, whānau aspirations and the local community.
Lead practices that affirm Te Ao Māori, identity, language and culture, and strengthen everyday use of te reo me ngā tikanga Māori.
Ensure teaching recognises each learner’s strengths, interests, identity, language, culture and learning needs, and supports equitable participation and progress.
Coordinate individual plans, transitions and engagement with whānau and specialist agencies where required.
Promote the safety, wellbeing, rights, dignity and best interests of every tamaiti, including effective supervision and a strong safeguarding and child-protection culture.
Team leadership and professional growth
Provide clear, respectful and collaborative day-to-day leadership, organise duties and deploy people and resources effectively.
Facilitate effective communication, team meetings, shared decision-making and appropriate distributed leadership.
Provide induction, coaching, mentoring, feedback and professional support to employees, relievers, teacher aides/support staff and students.
Ensure certificated teachers participate meaningfully in the Professional Growth Cycle and support mentoring arrangements for teachers progressing towards a full practising certificate.
Address day-to-day issues promptly and refer significant employment, conduct, competence or performance matters to the General Manager, involving the Senior Teacher where appropriate.
Whānau, community and professional relationships
Build respectful, culturally responsive and learning-focused partnerships with tamariki, whānau and the community.
Ensure whānau are welcomed, informed and able to contribute meaningfully to their child’s learning and the life of the kindergarten.
Seek and respond appropriately to whānau and community voice, concerns and complaints.
Maintain constructive relationships with schools, , other early learning services, specialist agencies, mana whenua and community organisations.
Represent the kindergarten and Association positively and professionally.
Compliance, health and safety, and operations
Ensure the team understands and follows current legislation, regulations, licensing criteria, professional standards and Association requirements.
Maintain accurate and current records, rosters, enrolment and attendance information, reports and operational systems.
Identify work-related hazards and risks and take reasonably practicable steps to eliminate them or, where elimination is not reasonably practicable, minimise them.
Ensure incidents, injuries, illnesses, near misses, complaints and notifiable matters are documented, responded to and escalated as required.
Monitor indoor and outdoor environments and promptly report property, maintenance, equipment, security or operational concerns.
Use digital technologies and manage personal information safely, ethically and in accordance with privacy, cybersecurity and Association requirements.
Resources, finance and improvement
Work within approved budgets, purchasing requirements and delegated financial authority, maintaining appropriate supporting records.
Ensure resources are safe, suitable, inclusive, well maintained and aligned with educational and operational priorities.
Develop, implement, monitor and report on kindergarten plans and improvement priorities aligned with Association strategy.
Use evidence, internal evaluation, regulatory feedback and community voice to identify priorities and monitor progress.
Provide the General Manager and Senior Teacher with accurate and timely information and reports.
Delegated authority and escalation
The Head Teacher works within their employment agreement, the Association’s Operations Manual, approved budgets and delegated authority. Matters outside their delegation, or matters requiring management oversight, must be referred promptly to the General Manager. Professional practice and pedagogical matters should be discussed with the Senior Teacher as appropriate.
Expected professional behaviours
Act with integrity, fairness, discretion and sound professional judgement.
Model respectful, inclusive, culturally responsive and ethical practice, including appropriate professional boundaries.
Communicate clearly and professionally, including during difficult situations.
Protect confidentiality, take responsibility for decisions and follow through on commitments.
Contribute constructively to an Association-wide culture and seek guidance when needed.
Attend approved meetings, professional activities and community events outside normal kindergarten operating hours where reasonably required, in accordance with the applicable employment agreement and Association processes.

Acknowledgement
This job description records the principal accountabilities of the position. Duties may be reasonably adjusted following consultation to reflect changes in legislation, regulation, professional standards, Association structure or operational requirements. Any material change to employment terms will be managed in accordance with the applicable employment agreement and employment law.


	Employee name

____________________________
	Employee signature

________________________
	Date

_____________

	

	
	

	Manager name

_____________________________
	Manager signature

_________________________
	Date

_____________






Review - October 2028 or earlier if required
Head Teacher Job Description 2026 
image1.jpg
South Canterbury

Hindergartens

the first choice for " your child's future




