
 

Principal Application Package 
October 2019 

 

 

 



 

Nau Mai Haere Mai, Welcome! 
 

 

Thank you for expressing interest in the position of Principal at Ōhope Beach School. 

Our Principal is leaving after 10 years at the helm. We now seek a Principal who will continue our school’s positive 
journey and it is with excitement we look forward to the experience, motivation and community spirit this person 
will bring. 

The new Principal appointee will commence in the weeks leading up to the start of Term 1 2020, subject to 
agreement with the Board, but ideally no later than 20 January 2020.  

The following documents are included with this application pack: 

● Recruitment process timeline 
● Information about our school and community  
● Person Specifications 
● Principal’s Role Description  
● Information for applicants 
● Application Form (Separate document) 
● Referee’s Report template (Separate document) 
● Self-Assessment (separate document) 

We invite you to read through this Information Pack and submit your application for consideration by the Board. 
Please email your completed application so that it is received no later than 5.00pm Friday 1 November 2019. 

Referee report forms are to be given to your three referees and must also be received no later than 5.00pm Friday 
1 November 2019. 

Please note: the Board of Trustees decided that to provide applicants sufficient time to complete applications, 
that the closing date shall be extended from Friday 25 October to Friday 1 November 

Application forms and referee report forms must be clearly identified with your name and submitted electronically 
to botchair@ohopebeach.school.nz  

Enquiries are welcomed, please contact Ben Gibson, Chairperson, on 021 222 0247 

In your application you should clearly spell out the particular attributes that you would bring to our school’s 
leadership position. We will be looking for an exceptional leader who is approachable, empathetic, able to build 
positive connections and someone who will work in partnership with our staff, our whānau within our local 
community and most importantly, with our students. 

The Board looks forward to receiving your application.  

 

Ngā mihi nui, 

Ben Gibson 

Chairperson 

Ōhope Beach School Board of Trustees 

mailto:botchair@ohopebeach.school.nz


 

Timeline 

 

Ōhope Beach School’s Board of Trustees has set the following timeline for the appointment of the 

Principal. Every effort will be made to keep to the following schedule in determining the successful 

candidate.  

Please note: the Board of Trustees decided that to provide applicants sufficient time to complete 

applications, that the closing date shall be extended from Friday 25 October to Friday 1 November 

 

Timeline for the appointment of the Principal of Ohope Beach School 2019 

Gazette Advertisement Friday 11 October - Online 

Closing date for Referee Reports  Friday 25 October at 5:00 pm  

Closing date for applications 
Friday 25 October at 5:00 pm  

Friday 1 November at 5:00 pm  

Shortlisting completed 
Thursday 31 October  

Monday 4 November 

Interviews with an applicant’s presentation* 
Wednesday 6 November through to Monday 11       

November 

Appointment commences 
Ideally no later than 20 January 2020 or as         

agreed 

 

 

* The Board reserves the right to conduct a 2nd  interview if required. 

 

 

 

 

 

 

 



 

 

School Profile 

 

VISION 
To challenge and support our children to be 
the best that they can be. 
 
Ki te taki, kit e tautoko I o tatou tamariki, kia 
tae rātou ki o rātou na paingia 
 

MOTTO 
Dream Believe Achieve 

 
 

 
 

 
ABOUT US 
Ōhope Beach School is located in the Sunny Bay of Plenty, across 
the road from Ōhope Beach and 6km from the Whakatāne town 
centre. Ōhope Beach School is a decile 9 school which caters for 
students in years 1 to 6. 
 
The school has a current roll of 275 students with 10 FTE teaching 
staff. Our new school buildings were opened in mid-2018 and can 
allow for a roll of up to 350 students within an Innovative 
Learning Environment. The school is part of the Whakatāne 
Community of Learning (CoL)|Kāhui Ako.  
 
We are a high achieving, innovative school with fantastic staff 
and an involved community. Ōhope Beach School strives to 
provide an environment which encourages and enriches learning. 
The learning environment is characterised by teachers that know 
their students and who are responsive to the individual needs of 
our learners. 
 
The school delivers a strong ‘virtues’ programme, supporting our 
students to develop a broad range of life skills. This is centred 
around PB4L professional development and is championed 
through Ōhope Pride values - positivity, respect, integrity, 
diligence and empathy (refer to image on next page). 
 



The school is located across the road from Ōhope Beach 
and nestled in-between farmland and native bush. There 
are many unique environments and opportunities for 
our learners to explore, to contribute towards and to 
also be proud of belonging to. 
 
These include predator control near the school 
boundaries, collecting litter from the beach, exploring 
native bush, developing areas of vegetable gardens and 
the new addition of a  bike track.  
 

 
 

 

 
 

 



 

Education Review Office Report 
2019 

 

In February 2019 the Education Review Office (ERO) undertook an external evaluation of Ōhope Beach School 
(OBS).  Our previous visit by ERO, in September 2014, had a wide focus across all curriculum areas and concluded 
that “Ōhope Beach School is providing students with high-quality opportunities to achieve success with their 
learning. Targeted programmes are planned for all students achieving below expected levels.” 

In its 2019 report, ERO noted that: 

● The school is achieving excellent outcomes for most students but is not achieving equitable outcomes for 
all. 

● The school’s achievement data for 2018 shows that most students achieved at or above expected national 
curriculum levels in reading and mathematics, and the large majority achieved at or above expected 
national curriculum levels in writing. 

● The school’s longitudinal achievement data shows patterns of ongoing disparity. Māori students achieved 
significantly less than their Pākehā peers, with disparity in reading, writing and mathematics. The level of 
disparity in reading and writing has increased over time. There is also increasing disparity in achievement 
between boys and girls in reading and writing. Boys are achieving comparably to girls in mathematics. 

As a School and Community we were disappointed by these comments and felt they lacked context or a deep 
understanding of the school.  ERO did however note that: 

● Teachers are responsive to individual student’s interests and needs. Use of the surrounding natural 
environment in authentic ways is a valued feature of the curriculum. Students benefit from a range of 
learning opportunities in the areas of sports, culture and the arts. Aspects of te ao Māori are integrated 
into the architectural design of the new building, and students have opportunities to be involved in kapa 
haka. 

● Students are actively engaged in their learning and teachers use a range of information to plan for 
individual student needs. A number of interventions and programmes is available to support the learning 
of students who are at risk of underachieving. 

We encourage all applicants to read the ERO reports and consider how they would address the issues raised in 
these reports and be prepared to discuss their ideas during any interviews. 

The report can be found here: https://www.ero.govt.nz/review-reports/ohope-beach-school-14-06-2019/ 

 

 

 

 

 
 

  
 

 

https://www.ero.govt.nz/review-reports/ohope-beach-school-14-06-2019/


 

Community Information 

 

Welcome to our little slice of paradise and New Zealand’s ‘Most Loved Beach’.  

 

Ōhope truly is a place abundant in sunshine.  An 11km-long beach that has plenty of areas safe for swimming and 
sand castles, the West-End Beach is ideal for surfing, and with Ohiwa Harbour close by for a spot of kayaking, 
sailing, water skiing and fishing.  The surrounding hills are dotted with pā sites and the area features numerous 
walking and cycling tracks.  Whakaari/White Island is visible from the school on clear days.  

 

The community is supported by a local doctors and pharmacy, café’s, restaurants and takeaway shops and a 
handful of retail services.  Whakatāne town centre is only 6km away over the hill and provides a wide range of 
retail and commercial services.  Both Rotorua and Tauranga are located just over an hour away from Whakatāne.  

For additional information please see https://www.whakatane.com/  

 

 

 

 

 

  

https://www.whakatane.com/


 

 

Staff and Community 
Consultation 

 

To assist the Board of Trustees in the development of the person specification and to understand the needs of the 
school community and staff, the Board undertook consultation on the qualities and attributes that our new 
Principal must demonstrate. 

The table below shows the rankings that our Community and Staff gave to a variety of qualities.  While there are 
strong similarities, our Principal must be situationally aware and mindful of differences and priorities between all 
stakeholders.. 

 

Community Feedback Staff Feedback 

The most important characteristics of leadership are: 

1. Empowering 
2. Inspiring / Encouraging 
3. All of the above-a balance / Engaged, 

ambitious / inclusive / stabilisation / 
authority, listener 

1. Empowering / Encouraging 
2. Inspiring 
3. All of the above / leading by example 

Other important characteristics of leadership are: 

1. Integrity 
2. Empathy 
3. Sound judgement 
4. Strong sense of fairness 
5. Flexibility 

1. Sound judgement/empathy 
2. Integrity 
3. Sense of Humour 
4. Strong sense of fairness 
5. Flexibility 

Leadership of Staff 

1. Open communicator 
2. Maintain a strong, cohesive team 
3. Enhances the teaching and learning 

environment 
4. Encourages individual development 
5. Leading with insight  

1. Open communicator 
2. Maintain a strong, cohesive team 
3. Enhances the teaching and learning 

environment/Encourages individual 
development 

4. Leading with insight 

Communication 

1. Effective and thoughtful communicator 
2. Approachable 
3. Builds and maintains positive, caring 

relationships /  strong interpersonal skills 
4. Courageous and decisive 
5. Written/oral skills  

 

1. Strong interpersonal skills/ Builds and 
maintains positive, caring relationships 

2. Courageous and decisive/ Approachable 
3. Effective and thoughtful communicator 
4. Written/oral skills 

  



Self in relation to others 

1. Ability to strengthen relationships in order to 
enhance the learning of students 

2. Is responsive to improve equity of outcomes 
for all learners 

3. Values strong sense of community 
4. Values diversity 
5. Demonstrates a high degree of cultural 

competency 

1.  Ability to strengthen relationships in order to 
enhance the learning of students/ Values 
strong sense of community 

2. Demonstrates a strong commitment to Te Tiriti 
o Waitangi 

3. Is responsive to improve equity of outcomes for 
all learners 

4. Actively participates in our local community 
5. Values diversity/demonstrates a high degree of 

cultural competency 

Management of School 

1. Understands the consequences of decision 
making at the leadership level 

2. Effectively manage and administer finance, 
property, and health and safety systems. 

3. Engages with external support when 
necessary 

4. Values collaborative practices 
5. Prioritise resource allocation on the basis of 

the school’s annual and strategic objectives 
  

1. Effectively manage and administer finance, 
property, and health and safety systems. 

2. Understands the consequences of decision 
making at the leadership level 

3. Understands the systems of school 
administration 

4. Engages with external support when 
necessary/Demonstrates a strong commitment 
to Te Tiriti o Waitangi 

5. Values collaborative practices/Prioritise 
resource allocation on the basis of the school’s 
annual and strategic objectives 

  

 

Below are extracts from the comments received through the questionnaires that illustrate some of the key themes 
of qualities and attributes of a Principal of Ohope Beach School: 

● Models school values of Positivity, Respect, Integrity, Diligence and Empathy 
● leading the school to ensure all teachers feel empowered, and appreciated  
● Building relationships with staff, pupils and the wider community 
● zero tolerance to bullying or unacceptable behaviour 
● a strong vision for the school and its path, someone who values its differences and journey so far 
● sees the value and strength in our relationships with tangata whenua and ensure we follow tikanga  
● care for the whole school community 
● Sets a strong and clear direction for the school, informed by the school community 
● Collaboration 
● take time to get to know our values and what we as a community hold as important 
● a down to earth attitude that can relate well to staff with good camaraderie and a good sense of humour 
● values the tikanga of our school, the wairua of the staff and the environment that we live and work in 

 

 



 

Person Specification 

 
The following selection criteria will apply for the appointment of the Principal Ōhope Beach School as well as 
adhering to the Principal Job Description.  

Leadership 
● Has proven leadership experience in a primary school context with experience of encouraging, inspiring 

and empowering staff, and driving strategic direction.  
● Works with integrity, flexibility, sound judgement and a strong sense of fairness, empathy and humility.  
● Leads by example, and supports a team who values collaboration and collaborative practice within an 

innovative learning environment.  
● Demonstrates the ability to maintain a strong, cohesive team, leading with insight, calm and reflective 

practice, whilst demonstrating strong coaching skills.  

Develop Community Partnership 
● Willing and capable to make positive, enthusiastic contributions to the life of the school while also 

championing the active participation and investment in our local community.  

Communication Skills 

● Utilises highly effective communication and strong interpersonal skills encompassing high quality oral and 
written communication abilities.  

● Can build and maintain positive, caring relationships.  
● Is outwardly confident, approachable, inspiring, courageous and decisive.  

Curriculum/ Pedagogy 
● Demonstrates an innovative and forward thinking inquiry approach to education which empowers all to 

maximise their potential across the curriculum and enhances well being/ hauora.  
● Champions a growth mindset incorporating leadership of the Digital Technologies Curriculum.  
● Has an in depth pedagogical and NZ Curriculum knowledge.  
● Willing to maintain the Ōhope Pride ethos and model our School Values: Positivity, Respect, Integrity, 

Diligence and Empathy. 

Celebrate Diversity 
● Will demonstrate a high degree of cultural competence and responsiveness  in order to improve equity of 

outcomes for all learners. 
● Values diversity and can demonstrate a strong understanding of and commitment to Te Tiriti o Waitangi.  

 



 

Principal Job Description 

 
 

Position Title Principal 
Reports to Ōhope Beach School Board of Trustees 
Direct Reports All school staff including senior leaders, teachers, support and property 

staff 
Working 
Relationships 

External: Support Teachers, MOE, Iwi, Whānau, Community, Whakatāne 
COL  
Internal: Board of Trustees, Teachers, Support Staff, Students 

 
Employment Status: as per Primary Principals’ Collective Agreement  
 

Purpose of the position  
The Principal is responsible to the Board of Trustees for the management of the school so that it is clear 
in its organisation and communication, purposeful in its direction, considered in its curriculum and warm 
in its relationships with its staff, students, parents and caregivers and community. 
 

Responsibilities 

● The overall management and professional leadership of the school, for the implementation of             
policies and programmes, direction and supervision of all staff including administrative and all other              
non-teaching personnel 

● The Principal directs the day to day operations of the school, taking direction from the school’s                
Charter and Strategic Plan, its policies, and the Board of Trustees. The Principal is a board member                 
in his own right and at the same time in the role of the school manager, fulfils a position as a                     
consultant to the board and its committees. 

● The Principal’s role involves key areas of responsibility: 

1. The educational success of the school by creating opportunities to improve the conditions for              
teaching and learning 

2. The performance management and development of staff 

3. Day to day administration of the school; its culture, community, staff, students and other             
stakeholders. 

4. Effective communication to all stakeholders. 

5. Providing educational advice to the Board of Trustees to support them in their role and               
maintains an effective working relationship with the Board on a no-surprises basis. 

 

 



Annual Requirements 

● The Principal implements approved school policies and procedures. 
● The Principal negotiates an annual performance agreement with agreed and described specific            

goals for that year. 
● The professional standards are the baseline for assessing satisfactory performance of teaching            

staff and school leaders. 
●  Job descriptions underpin appraisal for all non- teaching staff. 
● The Principal is appraised annually through an agreed BoT/Principal method. 
● The Principal appraises all staff annually through an ‘Appreciative Inquiry’ lens using a trio              

coaching methodology. 
● The Principal reviews documentations with stakeholder input, including, the Charter, Annual           

Plan, Annual Targets, Budget, 10YP, Cyclical plan and Annual Report and then reports through or               
against the strategic documents to the Board. 

● The Principal meets the Teacher Council teaching requirements. 

 

The responsibilities are stated generally as: 

● In the role of the educational leader, the principal will lead teaching staff in the planning,                
implementation, and evaluation of educational programmes designed to deliver national and           
local curriculum goals. The Principal will ensure that these programmes contribute to a coherent,              
balanced, equitable programme that reflects established school priorities and school-based          
curriculum. 

● The Principal will ensure that programmes are adapted to the specific learning needs of              
individual children to ensure differentiation and inclusivity and will enlist the assistance            
of specialist agencies and the school SENCO where necessary. Student progress will be             
monitored and recorded and reported to the Board and stakeholders. 

● As a professional leader, the Principal will assist in the employment of competent staff in all                
areas of the school, through the implementation of the school's personnel policies. The             
Principal has responsibility for ongoing staff appraisal, for the professional development of            
staff through an approved training programme, and for staff discipline as specified in the              
appropriate contracts and school policies. 

● In the role of administrator, the Principal will oversee all aspects of school organisation, will               
undertake day to day financial management, will supply such information as may be required by               
the Ministry of Education and other educational agencies, will give personnel, salary and leave              
information to payroll providers, will ensure that all school rules and regulations are adhered to,               
and will undertake the routine supervision of cleaning and grounds staff to ensure that the               
school environment is clean and safe. 

● As a communicator, the Principal will report regularly to the Board of Trustees on              
management issues and on the attainment of charter goals. The Principal will also ensure high               
level verbal and written communication capability and transparency when working with           
whanau/ families, ākonga/students and staff. 

● The Principal will liaise with the Chairperson and other Board members at all times over matters                
of mutual interest or concern on a no surprises basis. 

● The Principal will provide professional advice to the Board and will endeavour to facilitate a               
harmonious working relationship between the Board and school staff. 

 



Personal characteristics 

Ethical leadership, relational trust building; social justice understanding and application; curriculum and            
pedagogical knowledge; leadership knowledge. 
 
Key Responsibilities Appraisal Indicators 
1. CULTURE – Provide   
professional leadership that   
focuses the school culture on     
enhancing learning and teaching 

In conjunction with the board, develop and implement a school          
vision and shared goals focused on enhanced engagement and         
achievement for all students.  

● Promote a culture whereby staff members take on        
appropriate leadership roles and work collaboratively to       
improve teaching and learning.  

● Model respect for others in interactions with adults and         
students.  

● Promote the bicultural nature of New Zealand by ensuring         
that it is evident in the school culture.  

● Maintain a safe, learning-focused environment.  
● Promote an inclusive environment in which the diversity        

and prior experiences of students are acknowledged and        
respected.  

● Manage conflict and other challenging situations      
effectively, and actively work to achieve solutions.  

● Demonstrate leadership through participating in     
professional learning. 

2. PEDAGOGY – create a    
learning environment in which    
there is an expectation that all      
students experience success in    
learning 

Promote, participate in, and support ongoing professional learning        
linked to student progress.  

● Demonstrate leadership through engaging with staff and       
sharing knowledge about effective teaching and learning in        
the context of the New Zealand Curriculum documents.  

● Ensure staff members engage in professional learning to        
establish and sustain effective teacher/learner     
relationships with all students, with a particular focus on         
Māori students.  

● Ensure that the review and design of school programmes is          
informed by school-based and other evidence.  

● Maintain a professional learning community within which       
staff members are provided with feedback and support on         
their professional practice.  

● Analyse and act upon school-wide evidence on student        
learning to maximise learning for all students, with a         
particular focus on Māori, Pasifika and ESOL students. 

3. SYSTEMS – develop and    
use management systems to    
assist and enhance student    
learning 

Exhibit leadership that results in the effective day-to-day operation         
of the school.  

● Operate within board policy and in accordance with        
legislative requirements.  

● Provide the board with timely and accurate information        
and advice on student learning and school operation.  

● Effectively manage and administer finance, property, and       
health and safety systems.  

● Effectively manage personnel, with a focus on maximising        
the effectiveness of all staff members.  



● Use school/external evidence to inform planning for future        
action, monitor progress, and manage change.  

● Prioritise resource allocation on the basis of the school’s         
annual and strategic objectives. 

4. PARTNERSHIPS and  
NETWORKING – strengthen   
communication and  
relationships to enhance student    
learning 

Work with the board to facilitate strategic decision making.  
● Actively foster relationships with the school’s community       

and local iwi.  
● Actively foster professional relationships with, and      

between colleagues, and with government agencies and       
others with expertise in the wider education community.  

● Interact regularly with parents and the school community        
on student progress and other school-related matters.  

● Actively foster relationships with other schools and       
participate in appropriate school networks. 

 
 
 
 

 



 

 

Application Process Important 
Information 

 

Thank you for applying for the position of Principal of Ōhope Beach School. Please ensure you read all                  

material provided before completing the separate application form. 

1. Please complete the application form and self review form personally. Read them through first and               
then answer all questions. Make sure you sign and date where indicated. The forms are separate word                 
documents which can be filled out electronically, saved and emailed to the above address.  

 
2. Attach a curriculum vitae containing any additional information relevant to the position. If you include               

written references, please note that we may contact the writer of the reference.  

3. Copies of qualification certificates should be attached. If successful in your application, you will be               

required to provide originals as proof of qualifications. These will be needed to verify the copies which                 

will be retained for the school’s records. 

4. If you are selected for interview you may bring whānau/support people at your own expense. Please                

advise if this is your intention. 

5. Failure to complete this application and answer all questions truthfully may result in any offer of                

employment being withdrawn or appointment being terminated if any information is later found to be               

false. 

6. a) Applicants may not be employed as a children’s worker if they have been convicted of a specified                  

offence listed in Schedule 2 of the Vulnerable Children Act 2014, unless they obtain an exemption. The                 

Criminal Records (Clean Slate) Act 2004 will not apply to these specified offences and these offences                

will be included in your Police vetting results. 

b) The Clean Slate Act provides certain convictions do not have to be disclosed providing: 

- You have not committed any offence within 7 consecutive years of being sentenced for the               

offence 

- You did not serve a custodial sentence at any time  

- The offence was neither a specified offence under the Clean Slate Act 2004 nor a specified                

offence under the Vulnerable Children Act 2014 

- You have paid any fine or costs 

Please note that you are not obliged to disclose convictions if you meet the above conditions but can do so                    

if you wish.  If you are uncertain as to whether you are eligible contact the Ministry of Justice.  

7. The Ōhope Beach School Board of Trustees is an equal employment opportunities (EEO) employer.  

8. This application form and supporting documents received from the successful applicant will be held by               

the school. That person may access it in accordance with the provisions of the Privacy Act 1993. 

9. CVs provided from non-successful applicants will not be returned, unless a stamped self-addressed             

envelope is provided. Application forms and CVs from non-successful applicants will be held until the               

appointments process is completed and will then be destroyed. 

http://www.legislation.govt.nz/act/public/2014/0040/latest/DLM5501909.html
http://www.legislation.govt.nz/act/public/2004/0036/latest/DLM280848.html
http://www.legislation.govt.nz/act/public/2014/0040/latest/DLM5501909.html
http://www.legislation.govt.nz/act/public/2014/0040/latest/DLM5501909.html


10. You are required to request referees reports from three referees. The report template is included in                

this pack as a separate attachment. It is your responsibility to contact referees and provide them with                 

a copy of the report template and the information that they need to complete and return it. These                  

remain confidential to Ōhope Beach School Board of Trustees. All information collected from referees              

will be destroyed at the end of the selection process. 

11. All information received will be confidential to the Board of Trustees. 

12. Candidates would be welcome to visit the school at the time of interview, if selected. This will be                  

organised through the Board Chair, Ben Gibson and the Board of Trustees will host visitors.  
 
 
 
 
 



 

 

 

 

 

 


